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Introduction

Welcome to The King’s University Students’ Association Clubs! We are excited to provide students with
the opportunity to connect and find community through clubs. Each student is provided with an equal
opportunity to create a club that best reflects their hobbies, interests and passions. The Students’
Association represents all students at King’s, and thereby strives to fairly give all students access to the
means and funding needed to contribute to our community at King’s.

This Clubs Application Package includes:

1. Club Charter
2. Club Budget Proposal
3. Club Guidelines
4. Club Waiver (to be signed by each member)

If you know your way around TKUSA clubs, here’s a quick start-of-year checklist:

● Club Executive chosen;
● Club Charter completed and returned by Friday September 17th, 2021;
● Club Budget Proposal completed and returned by Friday, September 17th, 2021.
● Clubs Approval, will be notified via email.
● Prepared for and attending Clubs Fair on Tuesday, September 28th, 2021.

o Note: There may be a second Clubs Fair in the Winter Semester
● Club meeting day/location chosen and confirmed with Conference Services;
● Key Events for Club year outlined;

If you are new to clubs, we invite you to read the Club Guidelines and talk to the Vice President of
Student Services if you have any questions or concerns.

Sincerely,

Sydney Streu

Vice President of Student Services
The King's University Students' Association
9125 - 50 Street, Edmonton, AB T6B 2H3
P (403).929.1488
TKUSA.CA
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1. Club Guidelines
1.1 Application

Clubs must complete the Clubs Application Package forms by the stated deadlines. Applications received after
the deadline, if approved, might not receive full funding and may receive limited TKUSA support. Clubs may
not operate as Students’ Association Clubs until approval of the Club Charter application. Approval of
applications are determined by the Vice President of Student Services.

1.2 Club Charter

The Club Charter registers the club with the SA, thereby receiving TKUSA sponsorship. The Clubs Charter
allows the SA to track active clubs, provides current contact information, and is a way of holding clubs
accountable to their mandate.

Both new clubs and existing clubs applying for renewal must request a Clubs Application Package from the
SA and complete the Club Charter. The Club Charter form is available on the TKUSA website and is included
in the Clubs Application Package.

Club Charter Application Deadline: Friday September 17th, 2021.

1.3 Club Budget

The Club Budget is meant to outline events and other expenses with their approximate budgeted amounts. All
clubs will receive base funding up to $500.00 All clubs must submit a 2021/2022 Club Budget Proposal in
order to receive the set amount of funding. If more funding is desired by the Club they may fill out the
“Request for Additional Funding” form below. Additional funding is at the discretion of the VP Student
Services. The Club Budget Proposal form is available on the TKUSA website and is included in the Clubs
Application Package. Budget submissions must be presented to the SA by the stated deadline.

Club Budget Proposal Application Deadline: Friday September 17th, 2021.

1.4 Club Executive

Each club must have a governing Board of Executives. The members of the Board Executive are appointed to
their respective offices through election or appointment, as deemed feasible by the members of the club. The
minimum Board Executive size is two positions: president/chairperson and treasurer/secretary. The president
/chairperson must remain in contact with the SA through the Vice President of Student Services. The
treasurer/secretary is responsible for keeping accurate minutes of club meetings, if deemed applicable by the
SA, and the keeping of financial records. The minutes are to be considered open to the public, and the SA
reserves the right to view these upon request. A list of the executive members must be submitted to the SA via
the Club Charter.
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1.5 Club Membership

A minimum of five active members and two active Executives are required for every club. Exceptions may be
granted by the Vice President of Student Services.

Clubs are to have an open membership policy; no person may be refused membership of an SA registered club.
If a club wishes to practice closed membership of some kind, specific permission for this should be obtained
from the Vice President of Student Services. It is up to the discretion of the Vice President of Student Services
to grant a club the right to practice closed membership of any type.

1.6 Clubs Fair

At the beginning of each academic year, the SA organizes Clubs Fair. Two representatives from every club are
required to be present at the club’s booth for at least an hour of the duration of Clubs Fair. Club leaders will be
in charge of organizing the setup and teardown of their booth/poster board on the day of Clubs Fair.

All club booths must display, at minimum, the name of the club, and have sign-up forms available for students
who wish to join any given club. Clubs must include an interactive display which can include: a brief
description and purpose of the club, past events, photos from the previous year, or any other creative device
that presents the club’s activities to interested students.

Clubs Fair: Tuesday, September 28th, 2021; 11am-1pm in The Level Coffee House

Set up is from 10am-11am and clean up is from 1pm-2pm.

1.7 Applications Review Process

The application review of Club Budget Proposals and Charters will begin after their respective deadlines. Early
acceptance of Club Charters may occur upon the discretion of the Vice President of Student Services.

1.8 Funding Guidelines

The main purpose of club funding is to support community forming. Funding is provided for activities done
together that nurture community. The SA encourages these types of activities. These proposals have a high
likelihood of being accepted by the Vice President of Student Services. This includes funding for group meals,
guest speakers, and materials for club events.

The Club Mandate plays an important role in determining if funding is appropriate and acceptable. Funding for
individual-based items (e.g. a gift for each individual member or meal for one person) are not acceptable.
Funding for alcohol is also not acceptable.

Each club will receive a base budget of up to $500.00 in which a budget proposal must be sent to the VP of
Student Services. If a club desires funding which exceeds the base budget of $500.00 an additional budget
form must be completed and sent to the VP of Student Services. Additional funding can be requested at any
time throughout the year. A club with expensive events (e.g. a ski club) should not expect more funding than a
club with generally inexpensive events (e.g. a writing club). Expensive club events should be only in part
funded by TKUSA. A large membership base is a valid reason to ask for more funding. Clubs that contribute
to the community may also have valid reasons to ask for more funding (e.g. a knitting club making socks for
homeless people, or a drama club putting on a performance free to the King’s community).
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If you have concerns about whether or not an expense is an acceptable use of your club budget, you must
check with the Vice President of Student Services before expecting reimbursement. Requests for
reimbursements may be denied upon the discretion of the Vice President Student Services, in accordance with
the Club Guidelines.

1.9 Expense Reimbursement

Expenses are reimbursed through reimbursement forms. These must be submitted to the Vice President Student
Services for approval. These forms are available in the SA office, or through our General Manager through
email.  Cheques or e-transfers will be paid within 30 days and should be picked up in the SA office within two
weeks during posted office hours. All reimbursement expenses must be submitted within 30 days of
purchase.  All cheque or reimbursement requests should be accompanied by a receipt or signed invoice to
support the expense. The Vice President of Student Services may allow exceptions for the lack of this kind of
support, if contacted.

1.10 Club Location

Club events may be held on campus. Booking The Level Coffeehouse is done by contacting the General
Manager. Visit the SA office during office hours for more information, or contact the General Manager at
natalie.wallace@kingsu.ca. Booking any other space is done by contacting Conference Services in room A124.

Off-campus events are allowed, but should have club members sign a waiver form before attending. Waiver
forms are available in the SA office. Upon completion, the forms are returned to the Vice President of Student
Services.

1.11 Club Conduct, Probation, Termination, and Appeals

All King’s clubs must receive sponsorship from the TKUSA. In order to obtain such sponsorship and any
required financing, the guidelines outlined here must be adhered to by each club. All student clubs and
members therein must abide by the King’s Mission Statement and policies for student conduct. Failure to
comply will result in probation, and potentially the loss of financial assistance and also use of the King’s
University and Students’ Association name.

If it becomes apparent to the Vice President of Student Services that a club has committed inappropriate
behavior and/or spending, they will place the club on probation. Probation is a period in which the Vice
President of Student Services watches the activities of a club closely, may restrict spending, and may require
regular meetings with the Board Executive. A club may also be terminated at the discretion of the Vice
President of Student Services.

Clubs must disclose any and all social media account details, including but not limited to login information, to
the Vice President Student Services, for their discretion to use in the case of emergencies or potential breaches
in Clubs policy that result from a social media post.

The Students’ Association reserves the right to attend club meetings or events if necessary to ensure that the
above policies are adhered to.
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Judgement and execution in this area is left to the discretion of the Vice President of Student Services. Appeals
to this judgement may be made to the SA Board Executive, if desired. The Board Executive reserves the final
authority to decide in such matters.

1.12 Mandatory Meetings

All Club Presidents must collectively meet with the Vice President of Student Services once a semester, whereupon
each will provide a report, either verbal or written, to the Vice President of Student Services. Failure to attend these
meetings may result in loss of budget for the respective club, at the discretion of the Vice President of Student
Services. Individual meetings can be arranged upon request but are left up to the discretion of the VP Student
Services.
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2. Club Charter

Name of Club

Club Status New Club ___ Renewal of Existing Club ___ (check one)

President/Chairperson

Phone E-mail

Treasurer/Secretary

Phone E-mail

Pledged Members Name
(optional)

Executive Position E-mail

Approximate number
of Club Members

Club Meetings
(day of week and location)

Does this club require
SA financial support? Yes ___ No ___ (If yes, fill out a Budget Proposal Form.)
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Club Mandate

This description should outline the purpose and mission of the club. The Club Mandate can be used to justify spending as
well as give direction to the club’s activities.

Community Impact

This description should describe the wider benefit of the club to the broader community, both within and, if applicable,
outside of the King’s University. It should also describe how this club fosters a Christian ethos in its activities.
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This section is only for existing clubs applying for renewal:

How often did you club meet last year?

How many events did you organize last year?

What was your sense of how last year went?

We, the undersigned, certify that the above information is correct to the best of our knowledge. And,
we agree to manage this club under the guidelines established by The King’s University Students’
Association, as included in this Clubs Application Package, or relinquish all privileges enjoyed by
approved student clubs, including funding.

Faculty/Staff Advisor Club President
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3. Club Budget Proposal

Name of Club

Please use the following form or create your own using this format (if insufficient space is available on
this form). Be as specific as possible for each event, item, and amount listed. Please indicate when the
event will be occurring; ‘F’ - for Fall semester, ‘W‘ for Winter Semester.  Refer to the TKUSA Club
Guidelines for more details on creating Club Budget Proposal and allowable funding.  If you have any
further questions or concerns, please contact the Vice President of Student Services for assistance.

Item (expense/event) F/W Item Description Funding Request
$

$

$

$

$

$

$

$

$

$

Total Funding Request $

We, the undersigned, certify that the above information is correct to the best of our knowledge. And,
we agree to manage this club under the guidelines established by the King’s University Students’
Association, as included in this Clubs Application Package, or relinquish all privileges enjoyed by
approved student clubs, including funding.

Club President Club Treasurer
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4. Additional Club Budget Proposal

Name of Club

If additional funding is desired, please use the following form or create your own using this format (if
insufficient space is available on this form). Please outline the additional amount being requested and
detail where the extra funding will be allocated and why. The amount of additional funding is at the
discretion of the VP Student Services. Although a club may request additional funding, the VP Student
Services does not have to provide additional funding if they find it unnecessary or if the request is not
detailed enough.

Item (expense/event) F/W Item Description Funding Request
$

$

$

$

$

$

$

$

$

$
Total Additional Funding

Request $

We, the undersigned, certify that the above information is correct to the best of our knowledge. And,
we agree to manage this club under the guidelines established by the King’s University Students’
Association, as included in this Clubs Application Package, or relinquish all privileges enjoyed by
approved student clubs, including funding.

Club President Club Treasurer
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The King's University Students’ Association Informed Consent and Waiver of Liability

The following form must be distributed to the participant with advance notice to provide the participant
with sufficient time to consider the legal implications of signing the Informed Consent and Waiver of
Liability. This form must be signed before participation in the planned event. A Medical Information Form
may be requested, if needed.

Name of Participant: _________________________________________________________

Address of Participant: _______________________________________________________

___________________________________________________________________

Birth Date: _____________ Student ID: _____________ Phone No: ______________

Emergency Contact: _________________________________________________________

Relationship: ____________________________________ Phone No: ______________

Health Insurance No: _____________________________ Province: _______________

Relevant medical conditions: __________________________________________________

Group Name: _________________________________________________________

Description of Event: _________________________________________________________

Date(s) of Event: ____________________________________________________________

In consideration of the Governors of The King's University Students’ Association (“TKUSA”) allowing my
participation in the above-noted event, I represent and agree as follows: I am aware that participating in
the above-noted event has many inherent dangers, hazards and risks, including but not limited to the
following:

GENERAL:

• Theft, loss or damage to personal property;

• Any manner of injury, disability or death arising from travel by car, bus or any other means to and from
the above-noted event;

• Any manner of injury, disability or death resulting from use, misuse, non-use and failure of any
equipment;

• Illness including food poisoning arising from the provision of food or beverage by restaurants or other
service providers;

• Acts by third parties unrelated to the above-noted event.
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SPECIFIC:

(specific risks related to this event must be listed by event leader before form is submitted to participant)
The attached list of specific risks, “Schedule A,” forms part of this document.

1. I am aware that The King's University Students’ Association does not insure students against injury,
accident, hospitalization, disability or death. I acknowledge that it is my responsibility to obtain
supplemental medical, hospitalization and disability insurance coverage while participating in events on or
off campus. If international travel is involved, I agree to provide evidence of such insurance coverage.

2. To the best of my knowledge, there are no health-related reasons or problems that preclude or restrict
my participation in the above-noted event. If this event involves international travel, I agree to obtain and
provide evidence of the appropriate medical clearances, such as immunizations, medical advice and the
required level of physical fitness.

3. In the event of an accident or serious illness, I authorize The King's University Students’ Association to
obtain medical treatment for me and on my behalf. I agree to hold harmless and indemnify The King's
University Students’ Association from any liability, claims, causes of action and/or damages, arising out of
or resulting from medical treatment obtained.

4. I give permission to release information provided on this form to TKUSA employees and others
including insurance agents and/or emergency medical personnel as required.

5. I agree to make sure that I know how to safely participate in the above-noted event, and I agree to
observe any rules and practices, which may be employed to minimize risk of injury. I agree to stop and
seek assistance if I do not believe I can safely continue any activity.

6. I further agree to become familiar with the policies of TKUSA and/or its partners, if applicable,
concerning student conduct during on and off-campus events and agree not to violate any directives or
instruction made by the persons in charge of the above-noted event. I understand that failure to obey
directives may result in my expulsion from any remaining portion of the above-noted event.

7. I knowingly and freely accept and fully assume any risks, dangers and hazards, whether known or
unknown, and the possibility of personal injury, illness, death, property damage or loss, resulting from my
participation in the above-noted event. I release, waive and hold harmless TKUSA, its Board of
Governors, officers, employees and agents from any liability, claims, causes of action and/or damages of
any kind relating to or arising out of the above-noted event.

8. This agreement shall be effective and binding upon my heirs, next of kin, executors, administrators,
assigns and representatives in the event of my death or incapacity.

I have read this Informed Consent and Waiver of Liability, fully understand its terms and sign it freely and
voluntarily without any inducement. I am at least eighteen (18) years of age and fully competent to sign
this Informed Consent and Waiver of Liability. If I am not eighteen (18) years of age, my parent or legal
guardian has signed on my behalf.
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Signed on this __________ day of _____________________, 20____ at Edmonton, Alberta.

Signature of Witness & Position (TKUSA Employee) Signature of Participant or Parent/Guardian

Print Name of Witness Print Name of Participant or Parent/Guardian
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